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Project Request Funded by External Partners
	Worksheet


Facility:


Requestor:

Project Name:

Title:

FISH/Building #:

Available Funds:




Budget Strip:
 
Desired Project Timing:
Start Date:

Completion Date:

Scope of Work:

	


Justification:

	




	Design and Construction Services. The School District’s Facilities Division accepts no responsibility for the design and construction of the project. Only licensed professionals approved by the Facilities Division will be permitted to oversee the planning, design, and construction of the project after the Executive Cabinet has granted approval to move forward with the project. All Building Code Compliance must be met and compliance with zoning ordinances must be observed. The school/site administrator that has engaged with an External Donor must understand the importance of following this process and the law; the Florida Building Code.

Project Kick-Off Meeting. Before design begins, the school/site administrator must coordinate a meeting with the External Donor, design professional, licensed contractor, and the School District Facilities Services and Building Departments.
External Donor Requirements.  The External Donor will be required to: 

1. ​Provide signed and sealed design documents that have been developed by a licensed professional.

2. Provide a copy of the design professional and construction contractor’s license, which will be verified by the School District’s Facilities Division.

3. Construction Services may only be performed by a licensed contractor that has applied for and received a Building Permit from the School District’s Building Department.

4. Understand that the Work may commence ONLY when the licensed contractor has furnished a copy of the Building Permit to the assigned Facilities Division project representative.

Preconstruction Meeting. Before construction begins, the school/site administrator must coordinate a meeting with the External Donor, licensed contractor, and the School District Facilities Services Project Manager.




This request may be rejected if any question is not appropriately answered.

Donor Contact Information:

1. Company Name: 
2. Contact Name: 
3. Address: 
4. Phone Number: 
5. Email Address: 
6. Will the donor provide you with a written commitment to helping you fund the project?
a. If so, attach the written commitment to this form.

7. Does the donor understand the total cost of design, materials, and construction for the project?
Design Professional

1. Company Name: 
2. Contact Name: 
3. Address: 
4. Phone Number: 
5. Email Address: 
6. Attach a copy of license

Licensed Contractor

1. Company Name: 
2. Contact Name: 
3. Address: 
4. Phone Number: 
5. Email Address: 
6. Attach a copy of license
Financial Commitment:

1. Summarize the plan for this site modification to be sustained/maintained over time.
2. Summarize the plan for the operation and annual maintenance each year by the donor. 
3. If by chance this project is to be canceled, will the donor fund the removal of all equipment and make repairs to the site, if necessary?
4. How will the money be raised for this project?
5. Has the donor committed all funding for design, construction, operations and maintenance for this project?
Project Accountability

1. Will this project align with current School Board policies?     

2. Does this project have a useful life of 5 years or more?

3. At the project’s “end of life” confirm that the donor will fund the removal of the project.
4. What are the risk factors involved? Liabilities? (Be specific)
5. Does this project affect the building envelope (brick and mortar)? (Example: Will the project connect to an existing building?)
6. Will there be a joint use agreement?

Future Leadership

1. With a change in leadership at the school, will this project allow the new leadership to take responsibility for this project?
2. 
How can new leadership at the school be assured the operational cost and maintenance services will be funded long-term?
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